Sample letter to parents when an account has become delinquent

Date

Mr. and Mrs. John Patterson

1001 Barbary Way

New Orleans, LA 10001

Dear Mr. and Mrs. Patterson:

The brothers of Omega Omega Chapter of Kappa Alpha Order are proud to have your son, Stephen, as a member of our fraternity.  We were pleased when he chose to join and accepted the responsibilities, which accompany membership.

Although many individuals are only familiar with the social aspect of fraternity life, a chapter is organized and operated like a business, and each brother is responsible for certain basic commitments.  One of these is an obligation to keep current with financial responsibilities.  It is in this area that your son has become delinquent.  As of this date, he has incurred a debt of $________ (see attached itemized statement).  The brothers have demonstrated patience and understanding beyond reproach in this matter and have granted several extensions in an attempt to collect this debt; however, our efforts have proven fruitless.

Our National Fraternity Headquarters places strong emphasis upon financial operations, and periodically each chapter is audited by an Educational and Leadership Consultant, as well as the local Alumnus Advisor.  We are then held accountable for all outstanding debts.  If the chapter does not meet the established criteria, we are reprimanded for those members who remain financially delinquent.

In view of the existing circumstances, I am appealing to you for assistance with this matter.  This debt was due on December 1, and if not paid soon, our chapter by-laws automatically call for disciplinary action to be taken.

Thank you very much for your consideration and time.  I look forward to hearing from you.

Sincerely

Howard Varnedoe




John Smith

President





Treasurer

